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Application Form
To be returned to info@thewo.org.uk or 

54 St James Street

 Liverpool L1 0AB
Deadline Date for returning applications: 

5pm on Wednesday 13th October 2021
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Section 1

	Equal Opportunities Policy 

The Women’s Organisation is an equal opportunities employer, and aims to provide equality of opportunity, and to redress discrimination and positively encourage and benefit people from all groups. Applicants and employees will be treated fairly and equally irrespective of gender, race, colour, nationality, ethnic or national origins, marital status, class, disability, sexuality, age, political or religious beliefs.




	Position applied for: Client Relationships and Engagement Adviser    


	Preferred number of working days:



	When would you be able to start:



	Where did you see this post advertised?




Section 2

	Personal Details

	Title:



	Surname:


	Forename:

	Address:



	Telephone numbers

	Private


	Business
	Mobile
	Email

	Nationality:



Section 3

	Do you need a permit to work in the UK?

	Yes
	No

	Please tick in boxes


	
	


Section 4

	
	Yes
	No

	Do you consider yourself disabled? Please tick 
	
	

	As a disability confident employer this information is needed so that all disabled applicants who meet the minimum criteria for this position are offered an interview.



Section 5

	Education

	Schools from age 11
	Dates
	Examination – Subjects/Results

	
	From
	To
	

	
	
	
	

	Further Education/Training

	Place of education/Training
	Date
	Type of training
	Qualifications

	
	From
	To
	
	

	
	
	
	
	


Section 6

	Previous employment and work experience in either paid or voluntary capacity (please give details of your most recent employment and use the space below to give details of other employment, work backwards from the most recent)

	Previous/Present employer:

	Type of business:

	Address



	Job title:                                                           Salary:
	Start date

	Reason for Leaving: 
	Finish date

	Duties/Responsibilities:



	Previous employer:

	Type of business:

	Job title:                                                         Salary:              
	Start date

	Reason for Leaving
	Finish date

	Duties/Responsibilities:



	Previous employer:

	Type of business:

	Job title:                                                                 
	Start date

	Reason for Leaving:               
	Finish date

	Duties/Responsibilities:



	Previous employer:

	Type of business:

	Job title: 
	Start date

	Reason for Leaving:
	Finish date

	Duties/Responsibilities:




About you

Section 7
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General

Section 8

	Interests/Hobbies 




Section 9
	References 
Please give us the names of 2 people (not related to you), who can be contacted to provide a reference for you. 
At least one should be work related and if you are employed from your current employer. 


	Name
	
	Name
	

	Address
	
	Address
	

	Occupation
	
	Occupation
	

	Email Address


	
	Email Address
	

	Tel No
	
	Tel No
	

	Relationship
	
	Relationship
	


Section 10

	I authorise The Women’s Organisation to obtain references to support this application once an offer has been made and accepted and release The Women’s Organisation and referees from any liability caused by giving and receiving information.

Signed:                                                                                 Date:


	Declaration:

The personal data you provide for this application and otherwise as part of the recruitment process will be held and processed for the purpose of the selection processes of The Women’s Organisation and in connection with any subsequent employment or placement, unless otherwise indicated. The personal data will be controlled by The Women’s Organisation and will be retained only for as long as is permitted by UK legislation and then destroyed.


By submitting your personal data and application, you are:


declaring that the information provided in the application form is accurate and true. 

giving your consent to the processing, transfer and disclosure of all information submitted by you during the recruitment process and throughout any subsequent periods of employment for pre-employment checks, equal opportunities monitoring, payroll operations, administration of training and absence records, performance and conduct reviews, administration of remuneration, provision of references, and any other activities directly related to your employment. 

declaring that you have read, understood and accepted the statements set out in this data protection clause.


Thank you for your interest in applying to The Women’s Organisation

Signed:                                                                                 Date:


Section 11

	For Office Use Only

	Start Date
	
	NI Number
	

	Job Offered
	
	P45 or P46
	Y  /  N

	Pay
	
	Previous Entry Date
	

	Hours of Work
	
	References Requested
	

	Team/Line Manager
	
	Driving Licence
	

	Payroll Number

Bank Address

Account No

Sort Code
	
	Birth Certificate


	

	
	
	Proof of Qualifications
	

	Recruitment Source


	
	Union Membership 
	


Please use this space to demonstrate your suitability for the position you have applied for, by giving examples of your experience for each point on the person specification.    You may want to use career-related examples or social life examples where transferable skills can be demonstrated.
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Section 7 continued - You may submit any additional sheets as necessary.
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